 
   First Name Last Name (14-16 pt)
city, state ZIP | email@unc.edu | phone number | LinkedIn | portfolio linked

EDUCATION
University of North Carolina at Chapel Hill, Chapel Hill, NC	 				  Graduation Month 20XX
Bachelor of Arts/Bachelor of Science in Major
Minor/Concentration or focus
GPA: 3.5 or higher
      
Honors and Awards 
Dean's list (list semesters) ￼ 
Other academic recognitions and scholarships (Month, Year)  

Study Abroad 											Month 20XX-Month 20XX
· Mention a challenge you overcame or skill you developed (e.g., "Adapted to cross-cultural communication in a French-speaking classroom")
· Include leadership or initiative (e.g., "Organized weekly language exchange with local students")
· Add a cultural or academic highlight (e.g., “Participated in field research on sustainable farming practices”)

RELEVANT EXPERIENCE
Organization Name, City, State 							                   Month 20XX-Present
Position title
· Use bullet points to describe responsibilities and/or achievements, focusing on skills relevant to your target role
· Start each bullet point with an action verb (i.e. “Managed”, “Implemented”, “Developed”) 
· Quantify achievements whenever possible (e.g., "Increased sales by 20%" or "Led a team of 5")

Organization Name, City, State				 			           	            Month 20XX-Month 20XX
Position Title
· A good formula to think about bullet points is Skills + Impacts + Achievements + things you have learned / Outcome’
· Utilizing this formula, you might create a bullet point that looks like the one below
· Be as consistent as possible when formatting, if you are in a presently held position it should be in present tense (no verbs ending in “-ing”)

WRITING/EDITORIAL EXPERIENCE
Project Name, City, State					 			           Month 20XX-Month 20XX
Class name
· Developed a rebranding strategy for a local business, producing five new ad creatives and social media templates that contributed to a 500-follower increase within the campaign period
· Wrote and scheduled 20+ social media posts and email newsletters, leading to a surge of 150 new customer inquiries and a noticeable uptick in repeat engagement
· Launched a Google Ads campaign with a $2,000 budget, optimizing keyword performance to lower the cost-per-click by $0.75 while driving over 1,000 website visits
PUBLICATIONS
Title of Article/Book/Research Paper, Publication Name, Date					           
· Brief description (e.g., topic, impact, readership)
Title of Blog Post/Feature Story, Website/Magazine Name, Date
· Highlight contributions (e.g., investigative piece, long-form journalism, research-driven content)
Chapter Contribution, Book Title, Publisher, Date
(If unpublished but relevant, consider a “Works in Progress” section.)

SKILLS
· Writing & Editing: AP/Chicago Style, SEO Writing, Fact-Checking
· Content Management: WordPress, Medium, Substack, InDesign
· Marketing & Analytics: Google Analytics, Email Marketing (Mailchimp), Social Media Management
· Research & Citation: MLA, APA, Zotero, Academic Databases
