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EDUCATION
University of North Carolina at Chapel Hill, Chapel Hill, NC	 				   	      Graduation Month 20XX
Bachelor of Arts/Bachelor of Science in Major
Minor/Concentration or focus
GPA: 3.5 or higher

Honors and Awards
Include key awards from all schools attended, with name, issuer, and date—showcase achievements earned before and after transferring.
      
Transfer University/College, City, State	 				   		    	      Graduation Month 20XX
Bachelor of Arts/Bachelor of Science in Major
Minor/Concentration or focus
Academic Awards (optional)

PROFESSIONAL EXPERIENCE
Organization Name, City, State					 			                            Month 20XX-Present
Position title
· Use bullet points to describe responsibilities and/or achievements, focusing on skills relevant to your target role
· Start each bullet point with an action verb (i.e. “Managed”, “Implemented”, “Developed”) 
· Quantify achievements whenever possible (e.g., "Increased sales by 20%" or "Led a team of 5")

Organization Name, City, State					 			                    Month 20XX-Month 20XX
Position Title
· A good formula to think about bullet points is Skills + Impacts + Achievements + things you have learned / Outcome
· Utilizing this formula, you might create a bullet point that looks like the one below
· Be as consistent as possible when formatting, if you are in a presently held position it should be in present tense (no verbs ending in “-ing”)

CLASSROOM/PROJECT EXPERIENCE
Project Name, City, State					 			                                 Month 20XX-Month 20XX
Class name
· Coordinated the scheduling and setup for multiple campus workshops, managing communications with vendors and staff to ensure seamless events attended by over 150 participants.
· Conducted data entry and analysis for a faculty-led research project, contributing to the preparation of reports that supported grant renewal efforts.

LEADERSHIP AND COMMUNITY INVOLVEMENT
Organization Name, City, State or Institution Name					 	                 Month 20XX-Month 20XX
Position title
· Describe the responsibility or initiative you led and its impact on the organization or community while emphasizing skills gained; Quantify whenever possible
· Mention any measurable outcomes (e.g., increased participation, funds raised, programs improved).

SKILLS
Technical Skills: Software, tools, platforms relevant to the industry
Certifications: Industry related certifications
Languages: List any relevant language proficiency

