 
   First Name Last Name (14-16 pt)
city, state ZIP | email@unc.edu | phone number | LinkedIn | portfolio linked (if relevant)

EDUCATION
University of North Carolina at Chapel Hill, Chapel Hill, NC	 				                      Graduation Month 20XX
Bachelor of Arts/Bachelor of Science in Major/Master of [Insert]/PhD in [Insert]/Doctor of [Insert]
Minor/Concentration or focus
GPA: 3.5 or higher
      
Honors and Awards 
Dean's list (list semesters) ￼ 
Other academic recognitions and scholarships (Month, Year)  

Study Abroad (If Applicable)									    Month 20XX-Month 20XX
· Mention a challenge you overcame or skill you developed (e.g., "Adapted to cross-cultural communication in a French-speaking classroom")
· Include leadership or initiative (e.g., "Organized weekly language exchange with local students")
· Add a cultural or academic highlight (e.g., “Participated in field research on sustainable farming practices”)

RELEVANT EXPERIENCE (STUDENT ORGANIZATION, PART-TIME JOBS, ETC.)
Organization Name, City, State 									          Month 20XX-Present
Position title
· Use bullet points to describe responsibilities and/or achievements, focusing on skills relevant to your target role
· Start each bullet point with an action verb (i.e. “Managed”, “Implemented”, “Developed”) 
· Quantify achievements whenever possible (e.g., "Increased sales by 20%" or "Led a team of 5")

Organization Name, City, State					 			                     Month 20XX-Month 20XX
Position Title
· A good formula to think about bullet points is Skills + Impacts + Achievements + things you have learned / Outcome
· Utilizing this formula, you might create a bullet point that looks like the one below
· Be as consistent as possible when formatting, if you are in a presently held position it should be in present tense (no verbs ending in “-ing”)

CLASSROOM/PROJECT EXPERIENCE
Project Name, City, State					 			                                   Month 20XX-Month 20XX
 Class name
· Led a team of 4 in a semester-long consulting project, conducting market research and presenting findings to a local business, which implemented 2 of our recommendations to increase customer retention
· Implemented a new FAQ resource based on common customer issues, reducing inquiry resolution time by 25% and freeing up staff to focus on high-priority customer needs

LEADERSHIP AND COMMUNITY INVOLVEMENT
Organization Name, City, State					 			                   Month 20XX-Month 20XX
Position title
· Describe the responsibility or initiative you led and its impact on the organization or community while emphasizing skills gained; Quantify whenever possible
· Mention any measurable outcomes (e.g., increased participation, funds raised, programs improved).

SKILLS
Technical Skills: Software, tools, platforms relevant to the industry
Certifications: Industry related certifications
Languages: List any relevant language proficiency

